I'ocynapcTBeHHOE Ka3eHHOE J0IIKOJbHOE 00pa30oBaTe/ibHOe yUpeskaeHue
merckuii cax Ne 25 «CoJTHBIIIKO»

YTBEPKJIEHO

NPHUKA30M 3aBEIyIOIICTO
I'KIOYVY n/c Ne 25 «COHBIIIKO»
o1 26.01.2021 r. Ne 03-12/48-1

MMOJIO’)KEHHUE
0 padoTe ¢ NePCOHATBHBIMH JAHHBIMU PA0OTHUKOB
TI'ocynapcTBeHHOr0 Ka3eHHOI 0 I0IIKOJILHOT0 00Pa30BaTEIbLHOI0 YUPEKIEHU JeTCKOr 0
caga Ne 25 «CoJIHBIIIKO»

1. O0mue MoJ10KeHUu s

1.1. Tonoxenue o paboOTe C MEPCOHATBHBIMU JIAHHBIMH PAaOOTHHUKOB [ OCYIapCTBEHHOTO
Ka3eHHOTO JIONIKOJIBHOTO 00pa30BaTEIbHOTO yUpekaeHHUs jaerckoro caga Ne 25 «CoHBIIIKOY»
(manee — [Monoxenue, YupexaeHue) pa3padb0TaHO B COOTBETCTBUU C

TpynoBbiM Kos1ekcoM Poccutickon @enepanuu,

®enepanbHbIM 3aKOHOM OT 27.07.2006 No 152-D3,

®denepanbapM 3aKk0HOM OT 30.12.2020 Ne 519-D3,

HOPMAaTUBHO-TIPAaBOBBIMU aKTaMHU, JIEHCTBYIOUIMMH Ha TeppuTopuun Poccuu.

1.2. Hactosiimee mMOIOXKEHHE OMNpenesieT TopsAaoKk paboTel  (cOopa, 00pabOTKH,
UCIIOJIb30BAHUSI, PACTIPOCTPAHECHUS, XPAHEHHSI U T. J.) C MEPCOHAIbHBIMU JAHHBIMU PaOOTHHUKOB
U TapaHTHM KOH(MUIEHIMATBHOCTU CBEJIEHUN O paOOTHHMKE, MPEJOCTaBIEHHBIX PaOOTHUKOM
paboToaaTenio.

1.3. Hacrosimiee monokeHue BcTynaeT B cuiay ¢ 1 mapra 2021 ropa.

2. Ilonyyenue u 00padoTKa MEPCOHATBHBIX JAHHBIX PA0OTHHKOB

2.1. TlepconanpHble JaHHBIE pPaOOTHHKA pabOTOAATENh MOJIY4YaeT HEMOCPEICTBEHHO OT
paboTHHKA.

PaGotonarens BIpaBe moiydaTh NEpCOHANBHBIE IJaHHBIE PAOOTHUKA OT TPETHUX JIHI] TOJIBKO
Ipy HAJIWMYMKM THCHBMEHHOTO corjacus pabOTHMKAa WJIM B HMHBIX CIy4YasX, TNPSIMO
MPEeTyCMOTPEHHBIX B 3aKOHOATEIILCTBE.

2.2. Paboromarens He BIpaBe TpeOOBaTh OT pPabOTHHKA MPEJCTaBICHHs HWH(pOpMaIHUH O
MOJINTUYECKUX U PEITUTUO3HBIX YOKICHHUSIX U O €r0 YaCTHOM JKU3HH.

2.3. PabGoTHUK mpejcTaBisieT paboToAaTelNo T0CTOBEpHbIe cBefeHus o cebe. Paboromarens
MPOBEPSIET JIOCTOBEPHOCTh CBEACHUM, CBepsis JaHHbIC, IPEACTABICHHbIE PAaOOTHUKOM, C
UMEIOIUMUCS Y paOOTHHKA IOKYyMEHTAMH.

2.4. Tlpm WuU3MEHEHMH TIEPCOHANBHBIX JaHHBIX PAOOTHUK THUCHBMEHHO YBEIOMIISIET
paboTonaTens 0 TAKMX U3MEHEHUSAX B Pa3yMHbBIN CPOK, HE IPeBbIIIAONNi 14 nHei.

2.5. Tlo mepe HeoOXoaMMOCTH paboTonmaTens HUCTpeOyeT y pabOTHUKA JOMOJHUTEIbHBIC
CBEICHUSI.
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PabGoTHuK mnpexacTaBiisieT TpeOyeMble CBENEHUS U B CiIydae HEOOXOIMMOCTH MPENBSBIISET
JOKYMEHTBI, MOATBEPKIAIOIINE TOCTOBEPHOCTh 3THX CBEIACHMIA.

2.6. UtoOn1 00pabaThIBaTh NIEPCOHATBHBIC JAHHBIE COTPYIHUKOB, pa0OTOAATENb MOIYYacTCsI
OT Ka)XJI0r0 COTPYIHHMKA COTJacue Ha oO0pabOTKy €ro nmepcoHalbHBIX JaHHBIX. Takoe coriacue
paboTonaTenb MOMyYaeT, €Clu 3aKOH HE MPEIOCTaBIsAeT paboToiaTeNio mpaBa oOpabaThIBaTh
NepcoHaIbHbIE JaHHbIE O€3 COrIachs COTPYIHUKOB.

2.7. Cornacue Ha 00pabOTKY MEPCOHATBHBIX TaHHBIX MOXKET OBITH OTO3BAHO paOOTHUKOM. B
cillydae OT3bIBa paOOTHHKOM coOIJacus Ha 0OpabOTKy MEpPCOHANBbHBIX JaHHBIX paboTOHATElNb
BIIpaBE MPOJOJKUTH 00pabOTKy NMEPCOHANBHBIX JaHHBIX 0€3 corjacus paOOTHHKA NMPU HATUYUU
OCHOBAHWM, YKa3aHHBIX B IyHKTax 2 - 11 gactu 1 crarbu 6, yactu 2 crateu 10 1 yactu 2 cratbu
11 ®denepanvhoro 3akoHa ot 27 utoins 2006 r. Ne 152-D3.

3. XpaHeHHE MEPCOHAIBHBIX JAHHBIX PA0OTHUKOB

3.1. JInuHbIe NeNna ¥ JTUYHBIC KAPTOYKU XPAHITCS B OYMa)KHOM BHJIE B IalrlKax, MPOIIUTHIC U
MPOHYMEPOBAHHBIC TIO0 CcTpaHUIaM. JIMYHBIC Jela W JUYHBIC KAPTOYKH HAXOMATCS B OTICIIC
OyxraaTepud B CHCHHAIBHO OTBEJACHHOM  IKady, O0O0ECIeuuBaOIIEeM  3alluTy  OT
HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

3.2. TlepcoHanbHbBIC JJaHHBIC PAOOTHUKOB MOTYT TAaK)KE€ XPaHUTHCS B 3JICKTPOHHOM BHJIC B
JIOKQJIbHOW KOMITBIOTEPHOH ceTh. JlocTynm K SJeKTPOHHBIM 0a3aM JIaHHBIX, COZACpKaIuM
MepPCOHAIbHBIC JaHHBIC PAOOTHUKOB, 00ECIICYMBACTCS JBYXCTYIICHUATOW CHCTEMOM Mmaposieii: Ha
YPOBHE JIOKAJIbHON KOMIIBIOTEPHON CETH U Ha YpOBHE 0a3 TaHHBIX.

[laponu ycTaHaBIMBAIOTCA YMOJHOMOYEHHBIM JIMLIIOM M COOOIIAIOTCS WHIUBUIYAITBHO
paboTHUKaM, UMEIOLIUM JOCTYN K EPCOHAIbHBIM JaHHBIM PAOOTHHKOB.

3.3. M3menenue naposiel MpouCXoIUT HE PeKe OJIHOTO pasa B JIBa MecslIa.

3.4. B mnenax moBbIIIEHUs O€30MacHOCTH MO o0O0paboTKe, TMepesadye W XpaHSHUIO
NEPCOHANBHBIX JAHHBIX pPA0OTHUKOB B HWHMOPMAIMOHHBIX CHCTEMaX MPOBOAMUTCS UX
oOesznuuuBanue. s oOe3nmuuMBaHUS TEPCOHANBHBIX JAHHBIX MPUMEHSETCS METOJ| BBEICHUS
UJICHTU(PHUKATOPOB, TO €CTh 3aMEHA YaCTH CBEJICHUH MEPCOHAIBHBIX JAaHHBIX UACHTU(PUKATOPAMU
C CO3/IaHHEeM TaOJIMIl COOTBETCTBHS UJIEHTU(UKATOPOB UCXOIHBIM JIaHHBIM.

3.5. JlocTymn K mepcOHAIbHBIM JIaHHBIM Pa0OTHHKA UMEIOT PYKOBOJUTENb YUpPEKIACHHUS, €TO
3aMECTUTENH, ACIOMPOU3BOJIUTENb, a TaKXKe HEMOCPEJCTBEHHBI PYKOBOAUTEIh pPabOTHUKA.
Cnemuamuctel ['KY «[IBO YO» — k TeM IaHHBIM, KOTOpbIEe HEOOXOAWMBI IS BBITIOJIHCHHS
KOHKpETHBIX (pyHKIuH. [JocTyn apyrux crnenuaaucToB YUpeKICHHsS K MePCOHAIBHBIM JaHHBIM
OCYIIECTBIISIETCSI HA OCHOBAaHUM MUCHBMEHHOTO Pa3pelIeHHs] PYKOBOAUTENS YUPEXKICHUS WIH
€ro 3aMeCTUTENs.

3.6. KomupoBarh u Jenarh BBIMUCKH W3 MEPCOHANBHBIX JAHHBIX PAOOTHHKA pa3peliaercs
UCKITIOUYUTENIBHO B CIIYKEOHBIX IENSIX C MMCBbMEHHOTO Pa3pelieHUs PYKOBOJIUTEINS Y UPexkKICHHUS,
€ro 3aMeCTUTENs.

4. Ucnoib30BaHNe MEPCOHATBHBIX IAHHBIX PA0OTHHKOB

4.1. TlepconanbHble JaHHbIE pPAaOOTHUKA WCIOJB3YIOTCS [UIA IEJei, CBS3aHHBIX C
BBITMIOJTHEHNEM PaOOTHUKOM TPYJOBBIX (DYHKIIUHA.

4.2. PaboronmaTtens HCIONb3YeT IEPCOHANbHbIE MJaHHBIE, B YACTHOCTH, JJsl PEIIEeHUs
BOIPOCOB TPOJABMKEHUS pPaObOTHHKA MO CIyX0€, OYepeAHOCTH NPEAOCTABICHUS E€KETOIHOTO
OTITyCKa, YCTAaHOBJICHHs pa3Mepa 3apriarel. Ha ocHOBaHMM MepCcOHANBHBIX AAHHBIX PaOOTHUKA
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pemaeTcsi BOMPOC O JOMyCKE €ro K WHQOPMALWK, COCTaBISIOMICH CIY>KEOHYIO WU
KOMMEPYECKYIO TANHY.

4.3. Ilpn TpUHATAW pEIIEHUH, 3aTParvBalOIIUX WHTEPEChl pabOTHHKA, pabOTOdATENh HE
MMEEeT TpaBa OCHOBBIBATHCA HA TNEPCOHAIBHBIX JAHHBIX pAOOTHHKA,  IMOJYYEHHBIX
UCKJTIOYMTENBPHO B pe3ylbTare WX AaBTOMATH3UPOBAHHOW OOpabOOTKM WM 3JICKTPOHHOTO
noctymuieHus. PaboTomaTens Takyke HE BIpaBe MPUHUMATh PEIICHUS, 3aTParuBarOINe HHTEPECH
pabOTHHKA, OCHOBBIBASACH HA JAHHBIX, JAOMYCKAIOIINX ABOSKOE TOJKOBaHWE. B ciydae ecnm Ha
OCHOBAHHWH TEPCOHAIBHBIX JAaHHBIX PaOOTHHKA HEBO3MOXKHO JOCTOBEPHO YCTAaHOBUTH KaKOW-
6o daxt, paboromarenp npeagaracT pabOTHUKY MPEICTABUTh MUCbMEHHBIC Pa3bSICHEHUS.

5. [lepenaua u pacnpocTpaHeHne MEPCOHATBHBIX JAHHBIX PA0OTHHKOB

5.1. [Ipu nepenaye paboTojaTeneM NEPCOHANbHBIX AAHHBIX PAOOTHHKA COTPYAHMUK JOJKEH
JaTh Ha 3TO COIVIaCM€ B NMUCBMEHHOM WM 31eKTpoHHOH (opme. Ecnau coTpyanuk odopmui
corjacue Ha mepenadyy IMEepCOHAJIbHBIX JAHHBIX B DJEKTPOHHOM (hopMe, TO OH MOJNHCHIBAET
corjacue yCUJICHHOU 3IEeKTPOHHON U(PPOBOI MOAMKCHIO.

5.2. Paboronarens BmpaBe mepenaTh MH(OPMALMIO, KOTOpask OTHOCUTCS K MNEPCOHAIbHBIM
JaHHBIM pabOTHUKAa Oe3 ero coriacus, €ciii TaKhe CBEACHUS HYXHO IepeAaTh MO 3ampocy
rOCy/apCTBEHHBIX OPraHOB, B MOPSAKE, YCTAHOBICHHOM (heJIepabHbIM 3aKOHOM.

5.3. Paboronarens He BHpaBe MPEAOCTaBIATH MEPCOHAIbHBIE JTAHHBIE pAaOOTHHKA TpPEThben
CTOpOHE 0e3 NHCHBMEHHOrO corjlacusg pabOTHHUKA 3a HCKIIOYEHHWEM ClydyaeB, KOrja 3TO
HEOOXOJMMO B ILEJNSAX MNPEIyNPEexACHUS YIpo3bl KU3HU M 370pPOBBI0 PabOTHUKA, a TaKke B
Clly4asiX, yCTaHOBJICHHBIX (heJIepaibHbIM 3aKOHOM.

5.4. B cnyuae ecnu nuio, oOpaTHBIleecs C 3alpocOM, HE YHMOJIHOMOYEHO (eaepanbHbIM
3aKOHOM Ha MOJy4yeHue WHGOpMAIMK, OTHOCSAUIEHCS K MEpPCOHAIbHBIM JaHHBIM pPabOTHUKA,
paboronarens 00s3aH OTKa3aTh JiMIy B Bbyaaue uHbopmanuu. Jluiy, oOpaTuBiieMycs c
3arpocoM, BBIAETCS YBeIOMIIEHHE 00 OTKa3e B Bblaaue WHGOpPMAILUU, KOIMUS YBEIOMIICHUS
MOJIIIMBAETCS B JIMYHOE JIeJI0 pabOTHUKA.

5.5. IlepconanbHble JaHHBIE paOOTHUKA MOTYT OBITH NIEPEIaHbl IPEACTABUTENIAM PAOOTHUKOB
B TIOpsJIKE, YCTaHOBJIEHHOM TpyaoBeiM KoaekcoM Poccuiickoit ®deneparuu, B ToM o0beMe, B
KaKOM 3TO HEOOXOJAUMO JJIsl BHITIOJTHEHUS YKa3aHHBIMU MPEICTABUTEISAMU UX (DYHKIIHA.

5.6. PaGotonarens He BIpaBe paclpoCTPaHsITh MEPCOHATBHBIE JaHHBIE pAOOTHUKOB TPETHHM
nunam 6e3 coryiacus paboTHUKA Ha Tiepeiady TaKUX JTaHHBIX.

5.7. Cornacue Ha 00pabOTKYy NEPCOHAIBHBIX AHHBIX, pPa3peUICHHBIX PAOOTHUKOM JUIS
pacnpocTpaneHus, opopmIIsIeTcs OTJENBHO OT UHBIX COTJIACUN CYyOBEeKTa MEePCOHATBHBIX JTaHHBIX
Ha 00pabOTKy €ro MepCcOHAIbHBIX TaHHBIX.

5.8. Paboromarens o00s3aH obOecrednTh PAOOTHUKY BO3MOXKHOCTH ONPENEIUTHh IEpeueHb
MIEPCOHAIBHBIX JAHHBIX 10 KaXJOW KaTeropuH NEPCOHAIBHBIX JAHHBIX, YKa3aHHOW B COIVIACUU
Ha PaclpOCTPAHEHUE NIEPCOHATIBHBIX IaHHBIX.

5.9. B ciywae eciu U3 mpemocTaBieHHOro paOOTHHKOM COIJIaCHsl Ha pPacIpoCTpaHEHHE
NEPCOHANBHBIX JIAHHBIX HE CleIyeT, 4YTO pabOTHUK COIJIaCHIICA C PacHpoCTpaHECHUEM
MEPCOHANBHBIX JTAaHHBIX, TaKWe TMEpPCOHANbHBIC NaHHBIE 00padaTbIBaloTCs paboTonmaTteneM Oe3
IIpaBa paclpOCTPAHEHUSI.

5.10. B cmywae ecnm W3 TPEAOCTaBICHHOTO paOOTHHKOM COTJIAaCHSl Ha Iepenady
MEPCOHANBHBIX JaHHBIX HE CIEAyeT, YTO Pa0OTHUK HE YCTAHOBHWJI 3alpeThl M YCIOBHUS Ha
00paboTKy MEPCOHATBHBIX TAHHBIX WM HE yKa3asl KaTerOpHH U MepeueHb MePCOHAIbHBIX
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TaHHBIX, UISI 00pa0OTKH KOTOPBIX CyOBEKT MEPCOHATBHBIX JAHHBIX yCTAHABJIMBACT YCIOBUS U
3ampeThl, paborojaTenh O00paldaThIBaeT Takue TMEPCOHAJIbHBIE JaHHbIE 0€3 BO3MOXKHOCTHU
nepenayu (pacupoCTPaHECHUS, IPEAOCTABICHUS, JIOCTYIa) HEOTPAHUICHHOMY KPYTY JIHIL.

5.11. Cornacue pabOTHMKA Ha pPacCHpPOCTPAHEHHE TMEPCOHANBHBIX JIaHHBIX MOXET OBbITh
MPEIOCTABICHO Pa0OTONATEIIO:

¢ HEIMOCPEICTBEHHO;

e C HCIIOJIb30BaHUEM HH(DOPMAIIMOHHON CHCTEMBI YIIOJTHOMOYECHHOTO OpraHa IO 3allluTe
mpaB CyOBEKTOB MEPCOHATBHBIX JIAHHBIX.

5.12. B corimacum Ha pacmpOCTpaHEHWE TEPCOHAIBHBIX JAHHBIX pa0OTHUK BIIPaBe
YCTaHOBUTH 3alpeThl Ha Tepenady (KpoMme MpeAOCTaBICHUS TOCTyIa) 3THUX TEPCOHATBHBIX
JaHHBIX Pa0O0TOMATEII0 HEOTPAHUYCHHOMY KPYTY JIMI[, a TakXKe 3ampeThl Ha 0OpabOTKYy WIIH
yciaoBusi  o0pabOTKM  (KpoM€  TOJIy4YeHHUsI JOCTyMma) OTUX MEePCOHANIBHBIX  JaHHBIX
HEOTPaHUYCHHBIM KpyroMm juil. OTka3 paboTomaTenss B YCTaHOBJICHHH PAOOTHHKOM JTaHHBIX
3aIllpeTOB U YCIOBHUU HE JIOMTYCKACTCS.

5.13. PabGoTonaTenp 005i3aH B CPOK HE MO3JIHEE TpeX paboyux THEH ¢ MOMEHTa MOJy4YeHUs
coryacusi pabOTHUKA HAa PACIPOCTPAHECHUE TIEPCOHANBHBIX JaHHBIX OMYyOIUKOBATH WH(OPMAIIHIO
00 ycioBUAX 00pabOTKM M O HAJMYHMM 3aMPETOB M YCIOBHM Ha 00pabOTKYy HEOrpaHWYEHHBIM
KpPYTOM JIUII TEPCOHATBHBIX JAHHBIX pAaOOTHUKA JUISl paCIIPOCTPAHCHHUS.

5.14. Tlepenaua (pacmpocTpaHEHHE, MPEAOCTABICHHE, OCTYIM) MEPCOHAIBHBIX JIaHHBIX,
pa3pelIeHHBIX PaOOTHUKOM IS PACIPOCTPAHEHUs, JTOJDKHA OBITh MPEKpalleHa B JH000e BpeMs
no ero TpeboaHuto. JlanHHoe TpeboBaHUE TOJKHO BKJIIOYATh B ce0s (haMHUIIUIO, UMS, OTYECTBO
(npy HaNMMYKMM), KOHTAKTHYIO MHGOpMalrio (HoMep TeneoHa, aJipec AJIEKTPOHHOW MOYTHI WU
MOYTOBBINA ajipec) pabOTHUKA, a TaK)Ke NMEepeueHb MEePCOHABHBIX JAAHHBIX, 00pabOTKa KOTOPBIX
MOJUVIEIKUT MPEKPAILICHHUIO.

5.15. NleiictBue cormacusi pabOTHHMKA Ha pacHpOCTPAHEHHE TEPCOHANBHBIX JaHHBIX,
MPEeKpaIaeTCcs C MOMEHTA MOCTYIUIEHUsI paboToAaTeNto TpeOOBaHUs, YKA3aHHOTO B IyHKTE
5.14 macrosuiero mojxoXeHusl.

5.16. PabGotHuk BmpaBe oOpaTuThbcs ¢  TpeOOBaHHMEM  TMPEKPaTUTh  Iepeaady
(pactipocTpaHeHue, TMpeAOCTaBlI€HUE, JOCTYN) CBOUX IEPCOHANBHBIX JaHHBIX, paHee
pa3pelieHHbIX ISl pacIpOCTpPaHEeHHsI, K JII00OMY JUIly, 0OpadaThIBaIOIIEMy €ro MepcoHaIbHbIC
TaHHBIC, B cllydae HecoOItoneHus nmojoxeHuii denepanpHoro 3akona ot 27.07.2006 Ne 152-D3
Wi oOpaTHThCS C TakuM TpeboBaHweM B cyia. PaGoTomatens wiM TpeThbe JHIO 00S3aHO
MPEeKpaTUTh Tepenady (pacrnpocTpaHeHHUe, MPeAoCTaBICHUE, JOCTYI) MEPCOHATIBHBIX JTAHHBIX B
TeYeHHe Tpex paboumx AHEW C MOMEHTa MOJNy4deHHs TpeOoBaHMs paOOTHUKA WIH B CPOK,
yKa3aHHBII BO BCTYIHUBIIEM B 3aKOHHYIO CHJIY pElIeHHH cyaa. Eciu Takol CpoK B pelIeHuu cya
HE yKa3aH, TO paboTojaTellb WM TPEThEe JIMIO O05S3aHO MPEKpPaTUTh Mepenady NepCcoHATbHBIX
JTaHHBIX paOOTHHKA B TEUEHHE TPEX pabouyux JHEW C MOMEHTa BCTYIUICHUs pEIICHHS CyJa B
3aKOHHYIO CHITY.

6. FapanTun KOH(PUIEHIIUAIBLHOCTH MEPCOHAJBHBIX JAHHBIX PA0OTHUKOB

6.1. HWudopmamusi, OTHOCSIIASICS K TEPCOHANBHBIM JaHHBIM pPAaOOTHHKA, SBISIETCS
CITy>kKeOHOM TalfHOM M OXpaHseTCs 3aKOHOM.

6.2. PaboTHuk BrpaBe TpeOOBATH MOJHYIO HHPOPMALIHIO O CBOMX MEPCOHAIBHBIX JAHHBIX, 00
ux 00paboTKe, UCIIOJIb30BAaHUU U XPaHEHUH.
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